
Description of Responsibilities and Requirements for Specialist Positions 

at Lawrence Hall of Science (Note: Benchmarks are cumulative)

	
	Junior Specialist
	Assistant Specialist
	Associate Specialist
	Specialist



	Education and experience
	Undergraduate student, or recent BA or BS; demonstrated interest.
	BA or BS related to responsibilities; up to 5 years relevant experience.
	BA, BS or Master’s degree (or equivalent);

5-10 years relevant experience.
Advancement beyond Associate Specialist I requires meritorious performance and a growing record of accomplishment and independence.
	MA or PhD (or equivalent).
More than 10 years relevant experience; significant expertise and record of accomplishments.
Advancement beyond Specialist I requires meritorious performance and a growing record of accomplishments and specialized contribution that can be applied in a variety of settings and has a major impact on the program or LHS.



	Academic responsibilities
	Supervised responsibilities in writing, program/product development, and/or professional development activities.
	Participate in development of programs/products; assists with writing; contributes special expertise to program or product development, evaluation, and/or implementation.
	Develop, document and/or present programs/products for students, the public, or teachers; make key contributions related to specialized expertise.

	Independent and leadership responsibilities in one or more academic areas; has current programs/products in use in field; writes grant proposals and reports; may supervise graduate students, staff, other academics.


	Research responsibilities
	Able to search professional literature, developing an awareness of research and best practice in relevant fields.
	Able to search professional literature, aware of research and best practice in relevant fields.
	Familiar with research; incorporates research and best practice into programs or products, co-author or co-presenter of research, programs and/or other products. 
	Develop and publish programs, research, and/or products; lead author and/or independent presenter. Specialized skills have a major impact on program quality or innovation.


	University and 

public service responsibilities
	Participates in department and LHS-wide activities.
	Participates in 

department and LHS-wide activities and may participate on committees.
	Participates in department and LHS committees and takes on key role when needed; participates in professional communities.

(At Steps III and IV, plays a key role on department or LHS committees.)
	Plays a key role in or leads LHS committees, initiatives, and/or collaborations, plays an active role in other professional activities, may serve on university/campus committees.

Specialist III and IV provide counsel to LHS director In their areas of expertise.



